Position Title: Payroll Manager
Job # 1451
Position Location: New Providence, NJ
Relocation assistance IS NOT available for this position

The following is a brief summary of the position and not a complete job description.  Other competencies, skill sets and experiences are needed.  Consideration for this position and full job description details will be shared with those who meet or exceed the minimum stated requirements.

Response Instructions:
Due to candidate volume we ask, no phone calls, please.  High IQ (Interested and Qualified) individuals should input/update their profile at www.consentiumsearch.com or send their resume to resumes@consentiumsearch.com (resumes at consentiumsearch.com) referencing the job number listed.

All candidates must be authorized to work for any employer in the United States, sponsorship is not available.

Job Purpose: 
[bookmark: _GoBack]The incumbent will manage the responsibilities of the Payroll team including payroll tax payroll processing as well as managing all aspects of the payroll function 

Minimum Requirements: 
•	Bachelor’s degree in Accounting, Finance or related discipline 
•	Five (5) or more years of experience managing and processing payroll 
•	Comprehensive understanding of federal and multi-state payroll and payroll tax laws.
•	Demonstrated knowledge of and understanding of federal and state payroll taxation theory, practices and laws

Additional Preferred Qualifications:
•	CPP or other professional certification preferred

Major Responsibilities:
•	Continuously analyze payroll for process enhancement
•	Supervise, mentor and develop the payroll team 
•	Perform audits to ensure complete compliance to federal and state wage and hour laws
•	Prepare payroll activity reports for management
•	Overseeing the payment of payroll related invoices
